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IHoJ0:xxeHue
0 IIKOJbHOM 0HOJIHOTEYHOM (POH/IE YHeOHNKOB, NOPsiAKe ero GopMupoBaHmsi,
yuera, HCIO0JIb30BAHUA U 00eCIeYeHUsI COXPAHHOCTH

1. O01mue moJ10KeHUs

1.1. Mannoe Ilonoxenue pazpadorano B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 o6pazoBanuu B Poccuiickoit denepanumn» ¢ u3MeHEHUsIMU OoT 8 aekadps 2020
rona, @3 ot 29.12.94 Ne 78-D3 «O 6mbimoTeynoMm nene» B penakmuu ot 1 mas 2019 r., [Ipukazom
MunucrepcTBa KyiabTypbl Poccuiickoit ®@epepanun ot 8 okxTsOpst 2012 roma N 1077 «O6
yrBepkaeHun Ilopsinka ydera JAOKYMEHTOB, BXOJAIIUMX B COCTaB OMOIMOTEYHOTO (OHIA» C
u3MeHeHHssMH Ha 2 ¢eBpans 2017 roma, IlucekmoM MunucTtepcTBa 00pa3oBaHUs U HAyKH
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucnosnbp30BaHUM YYEOHHKOB B
00pa3oBaTeNTFHOM MPOIIECCE», a TAKXKE Y CTaBOM 00pa30BaTeIbHON OpraHU3alHH.

1.2. Hacrosmee Ilonmoxkenwe o mikonpbHOM OuOmmoredyHoMm ¢douae (mamee — Ilomoxenue)
OIpeieNIAeT MOPSI0K ydera OubanoreqHoro GoHma 1 MexaHu3M (OPMHUPOBAHUS, COXPAHHOCTU U
MPEAOCTaBIICHUs] B TOJB30BaHUE YYCOHMKOB, YYEOHBIX IOCOOMHA, y4eOHO-METOIUYECKHUX
MaTepHUaIoB O0y4aroIIMMCs 00pa30BaTENBLHON OpraHM3aluu (Jajee — IIKOoJa), OCBAUBAIOIIUM
OCHOBHBIE 0Opa3oBaTellbHbIE MPOrpaMMbl B Ipenenax (¢efepaibHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXKe 3aKPeIUIieT OTBETCTBEHHOCTh BCEX YYACTHHUKOB
00pa30BaTeNbHON NeATEIbHOCTH.

1.3. TlonsTus, ucnons3yemsle B [lonoxenun:

Yueonuk — yueGnoe usganue, cogepxaiiee CUCTEMaTHUECKOE U3NI0KEHNE YUeOHOW TUCHUIUIHHBI,
COOTBETCTBYIOIIee y4eOHOI mporpaMme U O(pUIIMAIBHO YTBEPKIEHHOE B KaUeCTBE JIaHHOTO BHJIA.
MoskeT ObITh TIPEICTABIICH B IIEUYATHOMN M DJICKTPOHHOM (opme.

Yueonoe nocobue — yueOHoe wu3MaHHWeE, NOMONHSIONIEE WM 3aMEHSIONIEE YACTUYHO WIIU
MOJIHOCTHIO Y4eOHUK, OUIINAIBHO YTBEPKIEHHOE B KaUeCTBE JAaHHOTO BUA.

Pabouas mempaos — yueOHOe TMoOcoOMe, UMEIolee OCOOBI JUIaKTHUECKUW —armapar,
CIOCOOCTBYIOIINN CaMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTO TIpeaMeETa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MAaTEpHUAIOB, B TMOJIHOM 0OBeMe
o0ecreunBaIIKX MpernojaBaHie JaHHON JUCIMILTMHBI (aTiachl, KOHTYpPHbIE KapThl, IIOYPOYHOE
IUTAaHUPOBAHKE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPABOYHBIEC U3JaHUs, pa0OYHe IPOTPaMMBI U T.11.).
Cpeocmea o00Oyuenus u e6ochumanusa — Jpyrue€ WCTOYHMKHA ydeOHOW wuH(MOpMaIuH,
[pe0CTaBIsIEMbIEe 00YUYAIOIIUMCS B X0JIe 00pa30BaTEIbHOM IEATENbHOCTH.

1.4. Lenpro Hactosimero IlonokeHusi SBISETCS CO3JaHUE YCIOBUM JUIsI MaKCHUMAaJIbHOIO
obecrieyeHnss y4eOHOH JMTEpaTypol OOYYaAIOUIMXCS MIKOJBI, IOBBINIEHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPaBUWIbHOE, PAllHOHAIBHOE HCIOIb30BAaHUE IKOJIBHBIX
y4eOHMKOB, OpraHu3anus paboThl cpelu OOYYaIOUIMXCS W MX POIHUTENCH IO BOCHHTAHUIO
OCO3HaHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHUKY.

1.5. Yuer noKyMeHTOB OHOIMOTEYHOro (POHAA SIBIAETCS OCHOBOW OTYETHOCTH W IJIAHWPOBAHUS
NEeATETLHOCTH OUOIMOTEKH, CTIOCOOCTBYET 00ECIIEYEHUIO €0 COXPAHHOCTH.

2. ®opmuposanue GoHaa y4eOHMKOB U NOPAAOK yueTa (poHIa yueOHOI JTUTEpaTyphI

2.1. KommiekToBanue yue6HOT0 (hoHAa OMOTNOTEKHN IITIKOJIBI TPOMCXOAUT HA OCHOBE €KET'0THO
yrBepkaaeMbix deepanbHBIX NepeyHel yueOHWKOB, PEKOMEH/IOBAaHHBIX K HCIIOJIb30BAaHUIO TPU
peanu3alui  HMMEIONIUX TOCYJIapCTBEHHYIO  aKKPEIWTAlluI0 00pa3oBaTeIbHBIX MPOTPAMM



HAYaJbHOTO OOINEro, OCHOBHOTO OOIIEro, cpeaHero oOmero oOpa3oBaHMs, MepeyHei
OpraHu3alfii, OCYIIECTBISIIOIIMX BBIMTYCK YYEOHBIX TOCOOHMH, KOTOpBIE JOIMYyCKAIOTCA K
MCIOJIb30BAaHUIO MPU peali3allii UMEIOIIUX TOCYIapCTBEHHYIO aKKPEAUTAIUI0 00pa30BaTeIbHbIX
nporpamMm. ExxerogHo yrBepxkaaeTcs nepeueHb y4eOHHUKOB U y4eOHBIX TOcOOUi 00pazoBaTeIbHOM
OpraHM3aIliH.
2.2.  OOpazoBaTenbHast OpraHU3aLUs CAMOCTOSITENIbHA B BEIOOpE U ONPEICTICHUN:
* KOMIUICKTa Y4YEOHHMKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOIUYECKUX MAaTEepHasIoB,
o0ecreynBaroIuX MpernoiaBaHie yueOHOro npeamMeTa, Kypea, TUCIUIUTHHBL (MOTYJIs);
e cpenctB oOydeHUssT W BOCHHUTaHHUsA. BbIOOp cpeiacTB OOyYeHHS ¥ BOCIHMTAHHS
ornpenensercs cnenuukoi conepkanus u (HOpMON OpraHMU3aluu 00pa30BaTEIbHOM
NeSITeIbHOCTH.
2.3. llomonunenme yueOHOro ¢oHAa oOOecreynBaeTcsi 3a CUeT CpeacTB (eaepaabHoro,
pPErMOHANILHOTO, MYyHHIUNanNbHOrO OromkeroB (c1.35, m.2 ®denepanpHoro 3akoHa «OO0
obpazoBannn B  Poccuiickoii =~ ®Denepanmu»); HWHBIX HCTOYHUKOB, HE  3alpEIICHHBIX
3aKoHOMaTeNbcTBOM P®d, B T.4. 0€3BO3ME3HOTO TOXEPTBOBAHUA (PU3UUESCKUMHU W/WUIU
IOPUANYECKUMH JTUIAMH.
2.4. B memax obecrieueHus: 00y4yaromuxcsi yaeOHMKaMHu, Y9€OHBIMHU MTOCOOUSIMHU  TITKOJIA MOYKET
B3aMMOJICHCTBOBATh C IPYTMMHU 00I11e00pa30BaTeIbHBIMUA OpraHu3alusIMy paiioHa, YTpaBieHuEM
oOpa3oBaHwsI.
2.5. HenocpencrBeHHOE PYKOBOJACTBO M KOHTPOJb pabOThI MO CO3/IaHUIO0 U CBOEBPEMEHHOMY
MOMOJIHEHUIO  OMOIMoTeyHOro  (pOHAA IIKONBHBIX  yUYEOHUKOB  OCYIIECTBISICT JHPEKTOP
00pa3oBaTeNbHON OPraHU3aAIIH.
2.6. JlomyckaeTcs HMCHOJB30BaHUE YYCOHO-METOJAMYECKHMX KOMILUIEKTOB, BXOAIIUX B
@enepanbHblii  TIepevyeHb Y4€OHHMKOB, COTJacoBaHHBIX Ha IlemarormueckoM coBeTe u
YTBEPKIACHHBIX MPUKA30M AUPEKTOPA HIKOJIBI.
2.7.  Insa >pdexTuBHON oOpraHu3aniu 00pa30BaTENbHON JAEATEIBHOCTH UCIIONb3YeTCsl Y4eOHO-
METOoJInYecKoe obecredeHre U3 OAHON IPeIMETHO-METOINYECKON JTMHHH.
2.8.  Tlporecc pabotsl o GpopmupoBaHuio GoHIa yueOHON TUTEPATYPhl BKIIOYAET CICAYIOIIIE
JTarbl:
e paboTa menaroruyeckoro KojulekThuBa ¢ @Denepa’abHBIM — IMEpeYHEM  Y4eOHHKOB,
PEKOMEHOBAaHHBIX (JOMYIIEHHBIX) K HCIOJIH30BAHUIO B 00Pa30BaTEIbHBIX OpraHU3alINsX;
® TIOJrOTOBKA CIHMCKA Y4eOHUKOB, IUTAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM Y4eOHOM rony;
® [penocTaBieHHE CHHUCKa y4eOHMKOB I[lemarormueckoMy coOBETY Ha COIJIACOBaHHE U
YTBEPKJICHHE;
® MAarHOCTUKA YPOBHS OOECTIEYEHHOCTH OOydJalomuxcs ydeOHOW JUTepaTypod Ha
CIIeyIOIUN y4eOHBIM ToJl B COOTBETCTBUH C KOHTUHIE€HTOM OOYYarOIIUXCs, COCTaBJICHUE
MEPCIEKTUBHOIO TJIaHA KOMIUIEKTOBaHMS yueOHOro (poHnaa;
e odopMmIIeHHE 3aKa3a YUYCOHHKOB M y4EOHBIX MOCOOWH B COOTBETCTBHHU C YTBEPKIACHHBIM
CIMCKOM Y4€OHUKOB U TUIAHOM KOMILJIEKTOBAHUS;
® T[IPOBEJCHME AYKIIMOHA M 3aKIIOUEHHE JIOTOBOPAa C IMOCTABIIMKOM O 3aKylKe Yy4eOHOMH
JTUTEPATYPHI,
® [IpUEM U y4YeT BHOBb ITOCTYMHBIICH yueOHOU TUTEpaTyphl B OUOTHOTEKY.
2.9. bubnuoreunsii (OHI MIKOMHHBIX YYEOHUKOB YUYHUTBHIBAETCS M XPAHUTCSA OTACIBHO OT
OCHOBHOTO (JOH/IA IIKOJTBHOU OMOTUOTEKH.
2.10. K oéubruomeunomy ¢onoy yueonou numepamyper (yuieOHOMYy (POHIY) OTHOCSTCS
y4eOHUKH, yueOHbIe TocoOus, opdorpadudeckue CiIoBapu, MaTeMaTHYECKHUE TaOIHIIb, COOPHUKU
yIpaXHEHUH U 3a/1a4, TPAKTUKYMbI, KHUTH JUISl YT€HUS, XpeCTOMAaTUU, pabodre TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJIEKTPOHHOM BHJE, COJIEpP)KAaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSIM TrOCYJIapCTBEHHBIX 00pasoBaTeNbHbIX CTaHJapTOB, 00ecIeunBaroIINX
MPEEMCTBEHHOCTh H3YYEHHUS JUCUUIUIMH M CHUCTEeMAaTU3WPOBAaHHBIX 10 00pa3oBaTeIbHBIM
o0iacTsM.
2.11. JlokymeHTHI, BKJItoyaemble B (oHJ OMOIMOTEKH, Mapkupyoorcsa. Ilpu 3ToM Moryt ObITh
MCIIOJIb30BaHbl LITEMIIENN, KHIKHBIE 3HAKWU, UHIUBUIYyaJbHbIE IITPUXOBBIE KOJBI, APYTrUe BHUJIbI
MapKHPOBKH.
2.12. ]JlokyMeHTHI TMOCTymaloT B OHMOJIMOTEKY W BKIIOYAIOTCA B OWOMMOTEUHBIH (OHI B
pe3yabTaTe TMOCTaBKH O00S3aTEIbHOTO DJK3EMIUIpa, MOKYNKH (MOANMCKH, OOMeHa, JapeHwusd,



MOKEPTBOBaHUSA, KONHMPOBAHUS  OpUTMHANIOB U3  (oHma Oubmmoreku).  J[OKyMeHTHI,
MOJTOTOBJICHHbIE K NpueMy B OuOinoTedHblil (poHH, MoaBepraroTcs MepBUUHON 00paboTKe U
WHAUBUAYAIBHOMY YUETY.
2.13. JlokyMeHTBl NPUHUMAIOTCS IO NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiajaHas, akT),
BKJIIOUYAIOIIUM CIHCOK MOCTYIUICHUH.
2.14. TlpueM JOOKYMEHTOB, MOCTYMAIOMIMX B OMOMMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
06e3B03Me3/IHOM OCHOBE (00sI3aTeNIbHbIE 3K3EMIUISPHI, TEMO3UTHBIE IK3EMILUISPBI MEXKIYHAPOIHBIX
OopraHu3ainuii, 0e3BO3ME3/IHbIC MOCTYIUICHUS W3 HEU3BECTHBHIX W AHOHUMHBIX HCTOYHHKOB),
odopmiiseTcs akToM O IpueMe JOKYMEHTOB.
2.15. IlpueM JHOKyMEHTOB, MOCTYHAIOMIKX B OMOIMOTEKY OT IOPUANYECKOTO, (PU3MUECKOTO JINIA
B BHUJIC JIapa ¢ YKa3aHUEM €T0 Ha3HAYCHMUs IS MOTMOTHEHUsT OnbimoTedHoro ¢houaa, opopmisercs
JIOTOBOPOM IOKEPTBOBAHUSA B COOTBETCTBHHM C ['paxkaaHckuM kojekcoM Poccuiickonn denepaunu
(ct. 574, 582).
2.16. IlpueM MOKYMEHTOB OT YHTAaTeliell B3aMEH YTEPSHHBIX M IMPHU3HAHHBIX PAaBHOLIEHHBIMHU
yTpadeHHbIM, O(QOpMIISIETCS aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpsSHHbIX. B akrte
yKa3plBaeTcss  (amMHiIus, WHUIUAIBl  YHUTATeNs, CBEIEHHS 00  YTepSHHBIX  H3JAHHIX
(perucTpalMOHHBIM HOMEp, KpaTkoe Oubaunorpaduyueckoe ONMCaHWE M3JaHUs, IIeHA) CBEACHUS O
NPUHATBIX M31aHUAX (KpaTkoe Onbarorpaduueckoe onucaHue u3IaHus, 1eHa), MOANUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17.  VYuér 6ubmmuoreyHoro (onma yueOHOI JMUTEpaTypbl OTpakaeT MOCTYIJICHHE, BHIOBITHE,
oOmyro BenuunHy (GoHAQ YUYeOHWKOB, W CIYKHUT OCHOBOM €ro MPaBWJIBHOTO (HOpMHUPOBaAHUS,
IIEJIEBOTO UCIIONB30BAHUS U COXPAHHOCTHU, OCYILECTBICHUSI KOHTPOJIS 32 HAJIMYKUEM U JIBUKECHUEM
Y4EOHHKOB.
2.18. TIlIpomecc yuera 6ubnamoredHoro GoHaa y4eOHMKOB BKIIOUAET: MPHUEM, HITEMIIeIIEBaHUE,
pPETrUCTpalMIO MOCTYIUICHUSI, PacTIpeieNIeHHs 10 KJlaccaM, BBIOBITHS, a TaK)Ke MOJIBEIEHUE UTOTOB
IBUKEHUS (POHIA U €T0 IPOBEPKY.
2.19. Bce omepanuu 1Mo y4eTy MPOU3BOAATCS 3aBEAYIOIUM OWOJMOTEKOW, CTOMMOCTHBIN y4eT
BezieTcst Oyxranrtepueil, obcmyxuBaronieil mkony. VHBeHTapu3amus ydeOHoro ¢oHga M CBepka
JAHHBIX OMOMOTEKH B OyXTaaTepUH MPOBOJAUTCS €KETOJIHO.
2.20.  Yuer y4eOHOU IUTEPATYPHI OCYIIECTBIISICTCS TPYMIIOBBIM ClIOCOO0M U BeaeTcs B «KHure
cymmaproro ydera» (maiee - KCY) u (unm) snextponHoM Buge. KCVY ydueOHMKOB XpaHUTCS B
O6ubIMOTEKE TOCTOSIHHO.
2.21.  KCY cocTouT HU3 Tpex 4acTei:
Yacte 1. [locrynnenue B ¢ona. B sty yacTh 3ammchiBaeTcs 00IIee KOJMYECTBO MOCTYMUBIIMX
y4eOHUKOB U HUX CTOMMOCTb C OOsI3aTENIbHBIM yKa3aHWEM HOMepa U JaThl CONPOBOJUTENLHOTO
nokyMmeHTa. Homep 3anucu exeronHo HaunHaercsi ¢ Ne 1 u M€t 1o nopsiky nocTyIuIeHUH.
Yacte 2. BpiObiTHe u3 ¢donma. B 9Toil yacTW 3ammChIBAIOTCS HOMEpa aKTOB Ha CITHMCAaHUE
Y4eOHUKOB C YKa3aHHEM JIaThl YTBEPKICHHS aKTa U OOIIEro KOJIWYECTBA CIIMCAHHBIX YUYCOHHKOB
Ha o0mryro cymmy. Hymepanus 3anuceil o BRIOBIBIINX U3AaHUSIX U3 TOJa B FOJ POJOKAETCA.
Yacte 3. Utorm ydera aBmxeHus: GoHIOB. B TpeTbell 4acTH 3amHMCHIBAIOTCS MUTOTU JBMXKECHUS
dhoHga yUEOHUKOB:

« o01Iee KOJIMYECTBO MOCTYMUBIINX YIEOHMUKOB 3a TEKYIIUI roJl, HA CYMMY;

« o0II1ee KOJIMYECTBO BHIOBIBIINX YUEOHHUKOB 3a TEKYIIHH IO/, HA CYMMY;

« o0miee KOJIMYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOIIETO

roja, Ha CyMMY.

2.21. WanuBuayaneHbld (TPYNIOBOM) y4yeT Y4eOHMKOB OCYIIECTBIISIETCS B KapTOTEKE yueTa
y4eOHMKOB Ha KaTalOXKHBIX KAapTOUYKax CTaHAapTHoro pasmepa. Ha kaprouke ykasbiBaeTcs
pPETUCTPAIIMOHHBI HOMEp, Oubnuorpaduyeckoe omMcaHue y4eOHHMKA, CBEJEHUS O KOJIMYECTBE
MOCTYNHUBIINX Y4€OHHKOB C yKa3zaHUEM IIeHbl. [Ipu HEOJHOKpaTHOM IMOCTYIUIEHUH yuyeOHHKa, HE
UMEIOIEM OTJIMYHMM, KpOME rojla M3/JaHus M LEHBbI, BCE MOCTYIJICHUS 3aHOCITCS Ha EIUHYIO
kapTouky. Ecnu e B yueOHUKe BHECEHBI JOMOJIHEHUSI U U3MEHEHHsI, TO Ha HEro 3aBOJUTCS HOBast
KapTouka. KapTouku paccTaBislOTCS B YUETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH KJIACCOB — T10
npenMeram. [locne ciucanust Bcex yueOHUKOB KapTOUKU U3BIMAIOTCS U3 KaPTOTEKH.
2.22. VueTHble KapTOYKM Y4eOHUKOB perucTpupyrorcs B <«OKypHaje perucrpauud Y4eTHBIX
KapToueKk OMOMHOTEYHOTO (POH/A IIKOJIBHBIX YI4eOHUKOBY, KOTOPBI BEIETCS MO 00pasily: HoMep
0 MOPSIIKY, Ha3BaHue, Kinacc, No akTa BBIOBITHS KAPTOUKH.




2.23. VYuery mnojuexar Bce BHUAbl YYeOHHMKOB M y4yeOHBIX mocoOuii. PaGoume TeTpaam,
TUIaKTHYECKUE MaTepuasbl, TaOMUIIBl, TMPOMHUCH, KOHTYpPHBIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMU BPEMEHHOTo Xapakrepa. Mx yder mpousBoautcs B «TeTpaau ydyera TOKYMEHTOB
BPEMEHHOT'O XapaKTepay.
2.24. Ha npuHSATBHIX NEPBUYHBIX YUYETHBIX JOKYMEHTAX MPOU3BOAMUTCS 3aMUCh, TOATBEPKIAIOIIAS,
YTO MOCTYNMBIINE JOKYMEHTHI NMPHHATHI B OMONMMOTEYHBIH (POHA Kak B 00BbEKT 0c000 LEHHOTO
nBKAMOro umytiectsa (nanee - OLJIN) nin kak B 00bEKT HHOTO ABHKMMOTO UMYIIIECTBA.
2.25. TlepBuyHbIe YYETHBIE HOKYMEHTHI, MOATBEPXkAAMOIINE (PAKT MOCTYIUICHHUS, MEpPEeNalTcs B
OyXTalTepHIO ISl BKIIOUYCHHS B yueT OMOInoTeuHoro GoHa.
2.26. ExexBapTaibHO, ipu ycnoun u3MeHeHus coctaBa OLJIM, cBenenus 06 001meM KOInuecTBe
U CTOMMOCTH JIOKYMEHTOB, BKIIIOUCHHBIX B COCTaB OuOImMoTedyHoro ¢GoHaa, Kak OOBEKT 0c000
[[EHHOTO JIBIYKUMOTO UMYIIECTBA, MEPEAAOTCS YIPETUTEIIO.
2.27. BzameH yTepsSHHBIX WIM HCIOPYCHHBIX YYEOHMKOB MPUHUMAIOTCS JIpyrue KHHTH,
HE0OXOIMMBIC IIKOJIe. YUeOHUKH, YTepSHHBIC M MPUHATHIC B3aMeH, YUHThIBaloTcs B «Terpaau
ydera KHUT U JIPYTUX JOKYMEHTOB, IPUHATHIX OT YATATEJIeH B3aMEH YTEPSHHBIX).
2.28. Yyer BKJIIOYAET PETUCTPALHMIO IMOCTYIUICHHS JOKYMEHTOB B OMONMOTEUHBIH (OHA, HX
BBIOBITHS 13 (DOHJA, UTOTOBBIE JAaHHBIE O BeMUunHEe (00beMe) Bcero OMbInoTedHoro (hoHaa U ero
MOJIPa3/IeIoB, CTOMMOCTb (hOH/IA.
2.29. OcHoBHbIE TpeOOBaHMSI, IPEABIBIIEMbIC K YUETy OUOINOTEYHOTO oHA:
e TIOJHOTA ¥ IOCTOBEPHOCTh yUETHOU MH(POPMAIINH;
*  OIEpaTUBHOCTE;
e JIOKyMEHTHpPOBaHHOE O(GOPMIICHHE KaXKJIOTO MOCTYIUICHUSI B (DOHI M Ka)JTOTO BHIOBITHS
u3 GoHa;
*  COBMECTUMOCTh TMpUEMOB © (opM ydera, WX HAIEKHOCTh MPH MapPALICIEHOM
WCIIOJb30BAaHUM TPAAUIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTHUM yUeTa;
*  COOTBETCTBHE HOMEHKJIATYpHI TMOKa3zareiei ydera (oHIa aHATOTUYHBIM IOKA3aTesIM
rOCyJapCTBEHHON OMOIMOTEUHON CTAaTUCTUKH.

3. Ilopsiiok BbIIa4YM U BO3BPAaTa YUeOHUKOB
3.1. Tlopsmok monp3oBaHus ydeOHOU nuTepaTypoil onpenensercs [lomoxxennem o OGubIMOTEKE,
[TpaBunamu mosb30BaHus OMOIMOTEKOM U JaHHBIM [losokeHHEM.
3.2. K oOyyaromumcsi, OCBaMBalOIIUM OCHOBHBIE 0Opa30BaTeNIbHBIE HMPOTPaMMBI B Ipeaenax
(benepabHBIX TOCYIapPCTBEHHBIX 00Pa30BaTENBHBIX CTAHIAPTOB, OTHOCSTCS:

« o0ydJarommecs, OCBaMBAIOIIKE MPOTrPaMMy HadaIbHOTO 001Iero o0pa3oBaHus;

« oOydarommecs, OCBaMBaIOIINUE MPOrpaMMy OCHOBHOT'O 00IIIeT0 00pa30BaHus;

« 0o0ydJarommecs, OCBaMBAIOIINE MPOTPAMMY CPEIHETO 001Iero 06pa3oBaHusl.
3.3. Illxoma OecmaTHO oOecreuynBaeT OOYYAOIIMXCS y4YeOHWKAMH, Y4eOHBIMH W y4eOHO-
METOJIMYECKUMHU TMOCOOMSIMU B COOTBETCTBUH C (eAepalbHBIM TEpEeYHEM YUeOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX) K MCIIOJIF30BAHHUIO TIPU PEATU3AIMH UMEIOIINX aKKPEIUTAIIUIO
00pa30BaTeNbHBIX TMPOTPAMM HAYaLHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHEro oOIero
oOpazoBaHMsl B Tmpenenax QenepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTaHIAPTOB.
ObecneueHre OOyYarOIIMXCSl YKAa3aHHBIMH HM3JaHUSMHU OCYILECTBIISIETCS 3a CuUeT W3/aHUH,
uMermuxcs B (GOHAC MKOJbHONH OuOMmMoTeku. bubmuoTednsii (OHI €XKETOJHO MOTOIHSAETCS
HEOOXOAUMBIMU y4eOHUKAMH, YUCOHBIMU U Y4€OHO-METOANYECKIMH TOCOOUSIMHU.
3.4. YueOHas nuTeparypa UCIOJIB3YEeTCS HEe MEeHee 5 JIeT, HO MpHU COOTBETCTBUH DeneparbHOMY
craanapty u deneparbHOMY MEPEUHI0 YIEOHUKOB MOXKET HCIHONB30BaThes 70 10 jer (mucemo
MunuctepcTBa oopazoanus U Hayku P® ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHukm, ydeOHbIE TMMOCOOMS W y4EeOHO-METOIUYECKHE MaTepHallbl, HEOOXOJIMMbIE
oO0yJaromuMcsi JUII OCBOCHHSI Y4YEOHBIX MPEIMETOB, KypCOB, IUCIMIUIMH 32 MpeaesiaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  OOpa30BATENBHBIX CTAHJAPTOB, POJUTENH  (3aKOHHBIC
MIPEACTABUTENH ) PUOOPETAIOT CAMOCTOSTEIBHO.
3.6. JleTssM-uHBANIHIaM U JIETSM C OTPAaHUYCHHBIMU BO3MOKHOCTSIMHU 3/I0POBbSI, O0YJarOIIMMCS Ha
JOMY TI0 OCHOBHBIM 00II€00pa30BaTENBHBIM MPOTpaMMaM C HCIOJIB30BAaHHEM TUCTAHITMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN HAa TIEPUOJ MOTyUeHUsT 00pa30oBaHus YICOHUKH MPEIOCTABISIOTCS
B I10JIb30BaHKE OECILIATHO.
3.7. YuebHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOJMYECKHEe MaTepuanbl (paboyre MporpaMMbl,
MOYPOYHOE TUIAHHUPOBAHUE, METOIMYECKUE TOCOOUS M T.I.) JJISl JIMYHOTO ITOJIb30BAHUS YUUTEIS



IIKOJIBl MTPUOOPETAIOT CaMOCTOATENbHO. Eciayu naHHbIe WM3aHUS MMEIOTCS B HAIMYUHM B (HOHIE
OnOIMOTEKH, yUuTeINs 00€CIIeYNBAIOTCS UMH B €IMHUYHOM DK3EMILIIpe OECIUIaTHO.

3.8. YueOHMKH, y4eOHBIE M Y4EOHO-METOAMYECKHE MOCOOUS MPETOCTABISIOTCS O0yUJarOIIUMCS
IIKOJIBI B IMYHOE TOJI30BaHHUE 110 OJIHOMY KOMILJIEKTY CPOKOM Ha OJUH TOJ1 HE3aBHCUMO OT TOTO,
Ha KaKoi CpoK 0Oy4eHHs] OHM pacCUUTaHbl. BTOpoil KOMIUIEKT yueOHMKOB MOXKET ObITh BbIJIaH 10
3afBIICHUIO DPOAMTENECH B CBA3M C YXYALUICHHEM 3J0POBbS OOYYalOLIerocs NpU HAITUYUU
CBOOOJTHBIX PK3EMILISIPOB B OMOINOTEKE.

3.9. Ilepen Hauasom ydeOHOTO roja OHONHMOTEKaph BBIAAET YYEOHMKH Ha KJIACC KIIACCHBIM
pykoBoautensM 1-11 kmaccoB mo rpaduky, yTBEp)KIECHHOMY IUPEKTOPOM IIKOJBL. Bbigaua
yueOHOI IuTepaTyphl KIACCHBIM PYKOBOIUTENSAM (pukcupyetcst B «KHUTre BbIaYM yUeOHUKOB» U
MOJITBEPKIAETCS OMUCHIO KJIACCHOTO PYKOBOAUTEIIS.

3.10. OGyyaromuecs: MKOJbI MOJy4aloT YYeOHUKH M yueOHble mocobus u3 (ponma 6uOIMOTEKH y
KJIACCHBIX PYKOBOJHWTEJCH B Hauaje ydeOHOTro rojaa. Beimaua ydeOHMKOB M y4eOHBIX MOCOOWI
poautessM 1-x Ki1accoB U o0y4aromumces 2-9 K1accoB PUKCHPYETCs KIIACCHBIMU PYKOBOAUTENISIMU
B «BemomocTu BbIauu U BO3BpaTa yueOHUKOB)» U MOATBEPIKAAETCS JTUUYHOM MOAMUCHI0 OJJHOTO U3
ponutenel obyuatomerocss B 1 kimacce, a Bo 2-11 kmaccax — JIMYHOM MOMANUCHI0 00YyYarOIIErocs.
«Benomoctu BeIIauM U BO3BpaTa y4eOHHUKOB)» XpaHsaTca B Oubnuoteke. KiaccHple pykoBoauTe M
1-11 kmaccoB mpoBOIAT Oeceqy-MHCTPYKTaX OOYyYaromuXcs CBOETro Kjacca M UX pPOAUTENeH
(3aKOHHBIX TPEJICTABUTENEH) O MPaBWIAX MOJb30BaHUS yUeOHUKAMHU.

3.11. B UCKIIOYUTENBHBIX CIydasx oOydaromuecs (JOHDKHUKH, BHOBb NMPHUOBIBIINE, a TAKXKe JUIS
noarotoBku k OI'D m EI'D, Ha nerHee oOyueHue) MONydarOT YYEOHMKH y OHMOIHMOTEKaps.
YueOuuku nns moaroroBku k OI'D m EI'D obOywarommmest 9-x u 11-x KiaccoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO TPH HaMWUUM HMX B Oubiamoreke. Brimaua HE0OXOAMMBIX
y4eOHUKOB Ha JIETHHH MepHo GUKCUPYETCS B YUTATENBCKUX (OpMyIIsipax MO JIUYHYIO MOAINUCH
o0yJaronmxcs.

3.12. YueOHMKH MOTYT OBITh BbIJIaHBl KaK HOBBIE, TaK W HCIOJb30BaHHBIE paHee. B TeueHue
OJTHOM Hejenu oO0yJaromuecs: ODKHBI MPOCMOTPETh BCEe YYEOHMKH W ydeOHBIE MOCOoOus,
BBIJIaHHBIE UM B JINYHOE NoJb3oBaHue. [Ipu oOHapykeHnu NeeKTOB, MEIIAIONIUX BOCIPUATHIO
ydaeOHOro MaTtepuayiia (OTCYTCTBHS JIMCTOB, MOPYM TEKCTa) OOYYAIOIIMICS WM €ro POAUTEIIH
(3aKOHHBIE TPEACTABUTENN) MOTYT 0OpaTUTHCS B OMOIMOTEKY /JIsl 3aMEHBI €r0 APYruM. YUeOHHK
MOXET OBITh 3aMEHEH INpHU ero Hannuuu B poHae Oubamorexku. Ilo ncreueHnn yka3zaHHOTO CpOKa
NPEeTEeH3UN M0 BHEIIHEMY BHJY M KayecTBY yueOHMKa OHMONIMOTEKOH HE NPHUHMMAIOTCS, a
OTBETCTBEHHOCTH 32 OOHApY)KCHHBIC A€(PEKTHI B CAAaBAEMbIX yUeOHUKAX HECET TOT OOyYJarOIIHiiC,
KOTOPBIN UMH I10JIb30BAJICS.

3.13. B konme y4eOHOro Troja W mpH Tepexoae oOydarolierocs B T€UEHHWE Y4eOHOro roja u3
IIKOJIBI B JIPYTyI0 O0pa3oBaTeNbHYIO OpraHM3alMI0 Y4eOHHMKH, ydeOHble mocoOus, pabdoune
TeTpaad U Y4eOHO-METOAMYECKHE MaTepuajbl, MPEJOCTaBIECHHbIE B  JINYHOE IOJIb30BaHUE
o0yJaromuxcs, BO3BpaIIalOTCsl B OMOIMOTEKY IIKOJIBL. B ciiyyae mopum win yrepu ydyeOHHKa,
y4€OHOTO WIH y4eOHO-METOIUYECKOTO IMOCOOMs, TMPEIOCTABIEHHOTO O0YyJalomeMycs B JUYHOE
MOJIb30BaHKE, POJUTENHN (3aKOHHBIE MPEACTABUTENN) 00A3aHbI BOZMECTHTH YIIEpO M BEPHYTH B
OMOIMOTEKY HOBBIM YUCOHHK.

3.14. OGyyaromuecs BBITYCKHBIX KJIACCOB Iepes MOJyYeHUEM JIOKyMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOTUOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4yeOHUKOB B KOHIIE Y4€OHOTO I0Jia OCYIIECTBISIETCS 10 rpaduKy, COCTABICHHOMY
3aBeAyrome OMOTMOTEKOH W YTBEP)KICHHOMY JIUPEKTOpPOM IMKOJbL. [Ipuem y4eOHMKOB
MIPOU3BOIUTCS:

« ot obyuaromuxcs 1 — 8, 10 K1accoB - KJTACCHBIMU PYKOBOIUTEISIMU;

« ot obOyuatommxcs 9 m 11  kmaccoB - 3aBefyromieil OMOIMOTEKOM COBMECTHO C
KJIacCHBIMU pyKoBoauTensiMu. KiaccHblil pykoBogutens obecrneunBaer 100% sBky
00y4aroImuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPApUKOM.

3.16. OOyuarommecs: 00s3aHBl CAaTh YYEOHUKH B IIKOJbHYIO OHOTHOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €JMHBIM TPEOOBAHUSAM 110 MX HCIIOJIb30BAaHHIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0/IMOTe4HOTr0 GoHAA

4.1. Cpox uCIoIb30BaHNs YIeOHNKA HE MEHEe TIATH JIET.

4.2. BoiObITre yueOHUKOB U3 (poHIa OMOINOTEKH TPOU3BOAUTCS 11O MIPHYUHAM:
*  BeTXO0CTH ((hU3NYECKU U3HOC);



*  YCTapesocCTH MO COJAEPKaAHUIO;
* yrepe (C yKa3aHHEeM KOHKPETHBIX OOCTOSATEILCTB YTEPH).

B akte o BBIOBITMM (DUKCHUPYIOTCS CBeleHHUs 00 ydyeOHWKaX, MCKIOYAEMbIX TOJBKO MO OJHOMN

MpUYUHE.

4.3. Cnucanue y4eOHHKOB MPOBOJMTCS HE PEXe OJHOTO pa3a B roj. Ha kakmplii BUA CIIMCAHUS

(«Betxuey, «YcTapeBIne Mo COIEPKaHUIO», «Y TepSHHBIC YUTATEISIMU») COCTABISIETCS aKT B 2-X

AK3eMILIApax, KOTOPBIA MOJMUCHIBACTCS KOMUCCUEN U YTBEPKAAETCA JUPEKTOPOM HIKOJbI. OauH

SK3EMIUIAP aKTa XpaHHUTCA B OMOIMOTEKe, NPyroi mepenaeTcs MOJA PacHUCKy B OyXraiaTepuio,

KOTOpasi MPOM3BOAMUT CHHUCaHME C OanaHca IIKOJbl YKAa3aHHOM B aKTe€ CTOMMOCTH Y4e€OHHKOB.

CrucaHHble TIO aKTy Y4YeOHHUKHM CHAIOTCS B COOTBETCTBYIONIHE OpraHU3alldd [0 3aroTOBKE

BTOPUYHOTO ChIpba. JIEHbIM OT cjaun y4eOHUKOB BHOCSATCS HA PACYETHBIN CUET IIKOJIBI.

4.4. BoiObiTHe y4eOHMKOB M3 (oHAa OuOIHMOTEeKH odopmisieTcs akToM 00 HCKIIOYEHUH |

OTpakaeTcss B KHHMI€ CYMMapHOTO ydeTa, a TakKe B KapToTeke yuyeTa yueOHUKOB. BbiObiTHE

y4eOHBIX MaTEepPHAIOB BPEMEHHOTO XPAaHEHHSI TIPOU3BOANTCS B KOHIIE KaJIEHAAPHOTO TOA 0 aKTy

C YKa3aHHeM MPUYUHBL: «MaTepHUajl BPEMEHHOTO XPaHEHHUSI.

4.5. AKTHI Ha criFiCaHHe Y4eOHHWKOB BHU3HMPYIOTCS WICHAMHU KOMHCCHUU TIO COXPaHHOCTH (hOHIIOB.

3aBU3UPOBAHHBIE aKThl YTBEPKAAIOTCS JTUPEKTOPOM HIKOJIBI.

4.6. CroucanHbple TO akKTy Y4YeOHHKHM MOTYT OBITh HCIOJB30BAHBI JUISI HU3TOTOBIICHUS

JTUIaKTUYECKOTO MaTepuana, /Uil pecTaBpallMOHHBIX paboT WM MepeAaroTcsl OpraHu3alusIM I0

3aroTOBKE BTOPCHIpbs. YacTh Y4eOHHUKOB, HAXOMASIIUXCS B YIOBJICTBOPHUTEIHLHOM COCTOSHUH,

MOCJIe CIIMCAHUSI MOXKET BbIIaBaThCs 00yUYaIOUIMMCS IS IOJTOTOBKU K dK3aMeHaM, IepeaBaThCs

B yueOHbIC KaOMHETHI WIH HCIIOJIb30BAHEI JIJISl PEMOHTA JPYTUX YYCOHUKOB.

4.7. XpaHeHue CIUCAaHHBIX YIY€OHUKOB BMECTE C JCHCTBYIOITUMH 3aMpeiaeTcs.

5. Yuer uToroB aBu:keHusi OMOJIMOTEYHOTO (POHIA

5.1. Utorn nBuxeHus (OHIOB MOABOJATCS B KHUIE CyMMapHOTO ydera OMOiIHoTeuHOro (oHaa
(w1 apyroM perucTpe CyMMapHOTO ydeTa, MPUHSITOM B OMOJMOTEKE) HAa OCHOBAHWUU JaHHBIX
CYMMapHOTO y4yeTa O MOCTYIVIEHUH U BBIOBITUHU JOKYMEHTOB.

5.2. VtoroBble AaHHbIE UMEIOT YEThIpE 00s3aTENbHBIX MOKAa3aTels: COCTOSAJIO Ha Hayauo roja,
MOCTYIMJIO 3a TOJI, BHIOBUIO 33 TOJ, COCTOMT Ha KOHEl roja. IToroBeie 1aHHBIE MO AJIEKTPOHHBIM
CETEeBBIM YJAJIEHHBIM JOKYMEHTaM NPEICTaBISIIOTCS CIEAYIOIIMMH TOKa3aTeIsIMH  YYETHBIX
€IMHUI: COCTOSUIO Ha Hayaslo rojga, opopMIIeHO B JOCTYN B T€UYEHHUE roja, JOCTYI MpEeKpalieH B
TE€YEeHHE roJ1a, COCTOUT Ha KOHEIl Toja.

6. IIpoBepka HAJINYHUA JOKYMEHTOB OMOJMOTEYHOr0 (pOHIA
6.1. O0s3arenbHasi MHBEHTAPU3aLKs IPOBOAUTCA B CIEIYIOIIMX CIIydasX:
* IIpHU CMEHE MaTepualbHO OTBETCTBEHHOTO JINLIA;
*  TIpH BBISIBICHUU (PAKTOB XUIICHUS WM MOPYU JOKYMEHTOB;
* B CiIy4yae CTUXUHHOTO OCACTBHUS, IOXKapa WIA JAPYTUX YPE3BBIYAMHBIX CHUTYyaIuH,
BBI3BAaHHBIX SKCTPEMAJIbHBIMU YCIIOBUSMH;
« mpu nepeaaude GpoHaa OMOITNOTEKN WU €€ YaCTH B apeH/Iy;
* TIpU PEOPraHU3ALUU U JIUKBUJIALIMH OHOIHOTEKH.
Jl1is mpoBeieHs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHM3alMi Ha3HAyaeTcss KOMUCCHS,
B COCTaB KOMUCCHH JOJKEH BXOJUTH MPEICTABUTENb OyXTalTepUH.
6.2. IIpoBepka ¢GoH/Ia B IITAHOBOM TOPSJIKE OCYIIECTBIISETCS OJUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHOA WIM €r0 YacTH 3aBEpIIACTCS COCTABICHHEM aKTa O pe3yibTaTrax
MIPOBEJICHUS MMPOBEPKH HAIWYHS JOKYMEHTOB yueOHOro (oHJa U MPUIIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJICHHOW MpuU4HHE. B akTe QUKCUpPYIOTCA CBEIECHUS O
KOJIMYECTBE:
* JIOKYMEHTOB y4eOHOro ()oH/a 1o JaHHBIM yueTa;
* JIOKyMEHTOB, UMEIOIIUXCS B HAIMUHH;
*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHOTEUHOM (DOH/IE 110 HEYCTAaHOBJICHHOM NMPHUUYUHE.
B akTe Takke yka3pIBalOTCS HOMEP M JlaTa akTa O MPOBEICHHM MPEAbIAyIIeH MPOBEPKU. AKT C
IPWIOKEHHEM CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIEHHOM IpPHUYMHE,
MOJIKUCKIBAETCA Mpe/iceIaTeNIeM U YIeHaMH KOMUCCUU U YTBEPXKIAETCs TUPEKTOPOM IIKOJIBI.



6.4. Ilpu BBIIBICHWHM B Tpolecce TMPOBEPKHM (POHAA OTCYTCTBYIOUIMX JIOKYyMEHTOB H
HEBO3MOXHOCTH yCTaHOBJICHHWS BUHOBHBIX JHUI[ YOBITKM 1O HEIOCTauye CIHCHIBAIOTCA B
COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOAATEIBCTBOM.

7. Jenonpou3BoaCTBO B OPraHM3anuu yuyera 0udauoreunoro gponga
7.1. Opranuzanusi paboThl C TOKYMEHTaMH 0 y4eTy OMOIMOTEUHOTO (POHA OCYIIECTBISIETCS IO
MpaBUJIaM BeJEHUs J1€JI0NPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYLIECTBISIETCA YYET, MOJJIEXAT MOCTOSHHOMY
XpaHEHUI0 KaK JIOKyMEHTBI CTpOroi oTrueTHOocTU. [loCTOSIHHO, 10 NUKBUIAUMU OWOIHOTEKH,
XPaHATCS PETUCTPHI HHANBUAYAIBHOTO M CYMMAapHOTO y4eTa IOKYMEHTOB OMOIHOTEYHOTO (OHA
(perucTpanoOHHble KHUTH, UHBEHTapHbIe KHUTH, KHUTU CYMMapHOTO y4eTa, YYEeTHBII KaTajaor u
KaTajoru).
7.3. B CcOOTBEeTCTBMM ¢ TMpaBWUJIaMHU OpraHU3alMd TOCYJAapCTBEHHOTO apXMBHOIO Jeia
YCTaHABIIMBAIOTCS CJCAYIONINE CPOKM XPAaHEHUs JOKYMEHTOB, OOECHEYMBAIOMIMX YYeT |
COXPaHHOCTh ()OHIOB:
*  CONpPOBOJUTEIbHBIE JIOKYMEHTHI (HAKJIaJHbIE, CU€Ta, OMUCH, CIUCKU Ha MOCTYMAIOIIYIO
TUTEPATYpy) — 3 TOMA;
e TPHUXOJHBIC aKThl Ha JTUTEPATypy, MOJYUEHHYIO OECIIaTHO WM 0e3 CONMPOBOAUTEIHHBIX
JIOKYMEHTOB, — 3 T0/1a;
e KHUTra ydeTa JIMTepaTyphl, yTepPSHHON YMTATENSIMU U PUHATON B3aMeH, — 3 ro/a;
* AKThl HAa CIIHMCAaHUE KHUT WM TEPUOJUYECKUX H3JIaHWUH, YYETHbIE KAapTOUKH, KHUKHbBIE
bopMyIISIpBI CIUCAaHHBIX M3AaHui — 10 neT.
7.4. Ilo wucTedyeHHMM CPOKOB XpaHEHHUS YYeTHbIe JOKYMEHTHl TOJUIeKAaT YHUYTOXKEHHUIO B
YCTaHOBJICHHOM MOPSIJIKE.
7.5. Jlo oxoHYaHHsI OdYepeAHOW MPOBEpPKU (POHIA XPAHATCS aKThl O PE3yJbTaTax MPOBEACHUS
MIPOBEPKH HATUYHS JOKYMEHTOB OMOIMOTEYHOTO (POHAA.

8. ObGecneyeHne cOXpaAaHHOCTH OMOINOTEYHOTO (POH/AA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHma oOecreymBaeTCs CO3JaHUEM ONTHMAIBHBIX YCJIOBHH XpaHEHUS |
MCTIOJIb30BAaHUS YIE€OHMKOB, a TAK)KE OXPAaHOH MX OT MOPYHU U XHUICHUH.
8.2. XpaHeHHne y4eOHHUKOB OCYIIECTBIISIETCS COTJIACHO JEHCTBYIOMUM MHCTPYKIMSAM IO OXpaHe
TpyZAa U MOKapHOH 06€30IacHOCTH.
8.3. ®oHy yueOHUKOB PACIoNIaraeTCsl M YUUTHIBACTCS OTACIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMIO COXPAaHHOCTH (OHIa y4eOHHMKOB BO3JaraeTcs Ha
JTUPEKTOPA IIKOJIBI U 3aBEAYIONIETO ONMOINOTEKOI.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME M COXPAHHOCTh BBIAAHHBIX YYEOHHMKOB B T€UEHHE y4eOHOTO
roja HecyT oOydJaromigecsi, mojb3yromuecs STuM ¢orgaoM. OHU ke, Mpu HEOOXOIMMOCTH,
OCYILIECTBISIOT UX PEMOHT.
8.6. B cmydae yrepu WM mopud y4eOHHMKA POJIUTENH (3aKOHHBIC MPEICTABUTEIN) BO3MEIIAIOT
HaHECEHHBIN yI1epO B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B memsix KOHTPOJIS 32 COXPAaHHOCTHIO YYEOHUKOB 0OyJaronumMucs 2 pasza B ToJ] (CEHTSIOph u
ampenp) OMOIMOTEKON MPOBOAATCS BHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSIHUS Y4EOHUKOB.
CaeneHus 0 pe3yabpTaTax peia J0BOAATCA 10 KIACCHOTO PYKOBOJIUTENS, PU HEOOXOIUMOCTH J10
3aBy4a o YBP. I1o pe3ynpraram npoBEpPKH COCTABIISETCS AKT.
8.8. Kputepun mo mpoBepke COCTOSHUS YICOHHKOB:

*  HaJIWYME 3aIUCH O MPHHAJISKHOCTH y4yeOHUKA 00yJaroemMycs;

s  HaJIMYME BCEX yUeOHWKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIHCAHUIO YPOKOB);

«  HaJM4Me O0JIOKEK Ha yUeOHHKaX;

* BHENIHUH BUJ yueOHHMKA (OTCYTCTBUE TPSI3U, HAAMKUCEH, MOMATOCTEH, TTOPE30B, PBAHBIX

CTpaHMII, IOBPEKJICHUN NEPEIIETOB B yIeOHUKAX);
g 1 —4 KmaccoB - HATHYHE 3aKIa0K.

9. IlpaBuJia noJIL30BAHUSA Y4eOHUMKAMM /IJIsl 00y4AKOIIMXCS U POAUTeJIei
9.1. Obyuaronecss UMEIOT MPaABO TMOJIy4aTh YUEOHHKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
mporpaMMaMi IITIKOJIBI, BO BPEMEHHOE MOJIb30BaHue n3 (HoHa OMOINOTEKN OECIUIaTHO.



9.2. Y4eOHMKH BBLAAIOTCS OOYYAIOUIMMCSI CPOKOM Ha OJMH TOjI, HE3aBUCHMO OT TOTO, Ha KaKoi
CpOK OOy4eHHsI OHM paccuuTaHbl, 0e3 MpaBa mepedayd U Npojaaxu. Bo3Bpar ydeOHHKOB
rapaHTUPYETCs] POAUTEISIMU (3aKOHHBIMU MPEACTABUTEISIMHU).

9.3. YueOHHKU MOTYT OBITH BBIJaHBl KaK HOBBIE, TaK M HKCIIONb30BaHHBIE paHee. [IpoOiieMbl
HEXBAaTKU YYEOHHMKOB pEIIAlOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (DOH MmIKOJ pakioHa (00JaCTHOTO
LIEHTpA).

9.4. OOGyuarommecs: JOJDKHBI MOAMKUCATh Kbl y4eOHWK, TOJYYCHHBIH M3 (OHMIA MIKOJIBbHOU
O6ubnmoreku (y4eOHBIN ro1, paMuins, UMs, KJIacc).

9.5. Y4eOHUK TOHKEH UMETh JIOMOJIHUTEIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax HeNb3s MUCATh, PUCOBaTh, 3arM0aTh U BBIPHIBATH CTPAHUIIBI U T ..

9.7. OOyuaromuecss 00s3aHBI BO3BpAIlaTh IIIKOJILHBIC YYEOHMKM B ONPATHOM BHUIE, II0
HEOO0XOAMMOCTH PEMOHTUPOBATD UX.

9.8. YueOHMKHN TOKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE yU4eOHOTO
roja, 10 JETHUX KaHUKYIL.

9.9. Bemycknuku (9,11 kimaccoB) 00si3aHbI pacCUUTATHCS ¢ OMOIMOTEKOW MO MCTEYEHUH CpOKa
00y4eHus (10 MOIyueHHsI aTTecTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YUEOHOTO TOJa, 00s3aHbl CIaTh YUYCOHUKH TIEpe
MOJTy4eHUEM JIOKYMEHTOB.

9.11. B cmyyae mopuu uim yTepy yaeOHUKOB 0OydJaromiuecs: 00si3aHbl BOBMECTUTh MX HOBBIMHU WJTH
PaBHOLICHHBIMH IO COTJIACOBAHUIO C 3aBEAYIOIUM OUOINOTEKOA.

9.12. OTBeTCTBEHHOCTb 3a COXPAHHOCTb TIOJYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuJaromuecs, Tak U UX pOJAUTENH (3aKOHHBIE PEICTABUTENH).

10. TpeGoBaHus K HCIOJIL30BAHMIO U 00eCIIEYEeHUIO COXPAHHOCTH Y4eOHMKOB

10.1. OGyuarommecs: 00s13aHbI O€PEKHO OTHOCUTHCS K yueOHHUKaM, HE JIOMyCKaTh UX 3arps3HEHUs
U TIOpPYH, NPUBOAIINX K MTOTepe HHPOPMALIUH, YXYIIIAIONUX Y1000UYUTaeMOCTb, YCIOBUS YTEHUS
(moTepst 3MEMEHTOB M300pakeHUsl, IATHA, L@PAllMHBI, OTCYTCTBUE OJHOW MM Oojiee CTpaHUII,
CKJICMBaHUE CTPAHMII M TMOBPEKACHNUE TEKCTa WM WUTIOCTPALUMil pU pacKpbIThH, Aedopmarius,
MMOTPETIAHHOCTD 0JI0Ka WIIH TEeperieTa).

10.2. Ilpu wucmnonb3oBaHUM Y4eOHHMKA MEPBOrO roJa, OH JOJHKEH OBITh CIAaH B IIKOJBHYIO
OMOJINOTEKY B OTIMYHOM COCTOSHUHU: YHUCTBIM, ILI€JbIM, 0O€3 TMOBPEKACHUNH M IOTepTOCTeH
KOpeIIKa, yIJIoB MeperieTa, 0e3 oTphiBa meperviera ot 010Ka.

10.3. ITpu ucnosb30BaHUN YYEOHHKA BTOPOTO-TPETHETO TO/1a, OH JOJIKEH OBITh CIaH B MIKOJIBHYIO
OUOJIMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, II€JIbIM, JIOIYCKAlOTCSl HE3HAYUTEJbHbIC
MOBPEXJICHHS: MOT'YT ObITh HEMHOT'O IOTPENAHbl YTOJIKH NIE€perieTa, KOpemokK (HO He MOPBaH).
10.4. Ilpu ucnonb30BaHUM Y4eOHHKA YETBIPEX-TATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIBHYIO
OUOJINOTEKY B YAOBJIETBOPUTEIHOM COCTOSIHUHU, IPUTOJHBIM JJISl TabHEHIIEro UCIOJIb30BaHUS:
YHUCTBIM, JOMYCKAETCs HaJApbIB Kopemika (He Oosee 1 cM. OT Kpas) M mepersieTa B MecTe ero
COEINHEHNS C OJIOKOM.

10.5. Tlpu ucnonp30BaHUM y4eOHUKA IIECTH JIET U Oojee, OH JODKEH ObITh CAaH B IIKOJLHYIO
OUOJINOTEKY B YAOBJIETBOPUTEIBEHOM COCTOSIHUHU, IPUTOJHBIM JJISl TaIbHEHIIIEro UCIOJIb30BaHUS:
YHUCTBIM, JIOIYCKaeTcs HaJApbIB Kopemika (He Oojee 2-3 ¢M OT Kpasi) U IeperuieTa B MECTe €ro
COEINHEHNS C OJIOKOM.

10.6. Bce moBpex/1eHHsI JOTDKHBI OBITh aKKYPaTHO CKJICEHBI IPO3PAayHOil OyMaroi, 1udo MupoKuM
IIPO3pPAYyHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTEIbHOM 1eATeJILHOCTH

11.1. JIupekTop IIKOJBI HECET OTBETCTBEHHOCTh 33 OPraHU3ALMIO pabOThl MO CBOEBPEMEHHOMY
MOTNIOJIHEHUIO OMOMMoTeyHOro (oHaa MIKOJIBHBIX YYEOHUKOB, oOOecredeHre OO0yJaromuxcs
yuyeOHMKaMH, Yy4eOHBIMH TOCOOMSIMH, YueOHO-METOJUYECKUMHU MaTepHajaMu, CpeACTBaMHU
0Oy4eHHS ¥ BOCTTUTAHUSI.

11.2. 3amecTturens IUpEKTOpa IIKOJBI MO Y4eOHO-BOCHHUTATENBbHOM paboTe omnpeaenser
MOTPEOHOCTh HIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOLIUX MPOTrpaMMaM OOYYEHHsI, OCYUIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHMEM IE€AarOTHUYECKUMHU pabOTHHKaMH B XoJie 00pa3oBaTelIbHOM
NESATETPHOCTH y4eOHWUKOB, Y4YEOHBIX IOCOOMA ¥ y4eOHO-METOJWYECKHX MAaTepuajoB B
COOTBETCTBUH CO CIIMCKOM, ONPEAEICHHbIM MIKOJOH, COBMECTHO C YUYHMTEISIMH U 3aBEIyIOLINM



OUOINOTEKON OCYIIECTBISET KOHTPOJIb 32 BBIOJHEHHEM O0YyYaroIuXcs €AMHBIX TPeOOBaHUI 10
MCTIOJIb30BAHUIO M COXPAHHOCTH YYEOHUKOB.

11.3. KnaccHple pPyKOBOAWMTENHW HECYT OTBETCTBEHHOCTh 3a BOCIHTaHHE Yy OOyJarouuxcs
Oepe’KHOrO0 OTHOIIEHUS K Y4eOHOM KHHUre, 3a COCTOSHHE YYeOHMKOB M Y4YEOHBIX IOCOOMIA
0o0ydJaronMxcsi CBOEro Kiacca B TeYeHHE YYeOHOTO Toja, CBOCBPEMEHHYIO BbLIauy (caady)
Y4eOHHUKOB, YYEHBIX U Y4eOHO-METOAMYECKMX NOcoOMii B OHMOIMOTEKY B COOTBETCTBUU C
rpadMKOM, YTBEPKIEHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OMOTMOTEKOM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh WMH(pOpManuu 00
00eCIeueHHOCTH yuYeOHUKaMH, YYCOHBIMU MOCOOUSIMH M YIEOHO-METOAMYECKUMU MaTepuaiaMu
00yJaromuxcs MKOJbI, 32 OPraHU3alrio0 padoThl OMOIMOTEKH IO BbIIaue M BO3BPATy y4eOHUKOB,
Y4eOHBIX TIOCOOMH M YYEOHO-METOAMYECKHUX MaTepHaioB OOYyYaroIIUMHUCSA, 32 COXPaHHOCTH
6ubMoTeyHoro GoHaa yueOHOM JTUTEpaTypHI.

11.5. Ponmurtenu (3aKOHHBIE TIPEACTABUTENIM) OOYYAIONIUXCS HECYT OTBETCTBEHHOCTHh 3a
COXPaHHOCTh MOJIyYEHHBIX YUEOHUKOB, YIEOHBIX TOCOOUN M Y4eOHO-METOINYECKUX MaTepPHaIoB U
BO3MENIAIOT UX YTPATY WM TIOPYY OMOIMOTEKE IIKOJIBI.

11.6. OGyuaronuecst HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4EOHUKOB, Y4EOHBIX MOCOOHH U
y4eOHO-METOIMUYECKUX MaTePUAJIOB, TIOJYUYCHHBIX U3 (DOH/IA IIKOJIbHONW OMOINOTEKH.

12. 3akar0uMTeIbHbIEC NOJI0KEHUS

12.1. Hactosiiee [Tonoxenue o mKoiabHOM OMOIMOTEYHOM (DOHJIE, MOPSAAKE ero (OPMHUPOBAHUS,
ydera, UCIIOJIb30BaHUs U 00eCTIieYeHUs] COXPAHHOCTH SIBJISIETCS JIOKAJbHBIM HOPMATUBHBIM aKTOM,
npuHUMaeTcs Ha [legarorndeckoM COBETE MIKOIBI U yTBEpIKIaeTcs (IMOO BBOIUTCS B JCHCTBHE)
MIPUKA30M JUPEKTOpPa OPraHU3aIlH, OCYIIECTBISAIONIEH 00pa30BaTeIbHYIO 1€ATEIbHOCTD.

12.2. Bce u3MeHeHHMs W JIOTIOJIHEHUS, BHOCHMbIE B Hacrtosiuee [lonoxeHue, opopMIIsSIOTCS B
MACbMEHHOW (opMe B COOTBETCTBHMH JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

12.3. Tlonoxenune o OubMMOTEYHOM (HOHAEC OOpa30BATEIHHOW OpraHWU3AIMKM TMPUHUMACTCA Ha
HEOIpeEIeHHbId CpoK. M3MeHeHus u nononHeHus K [1onoKeHuro NpUHUMAKOTCA B MOPSJIKE,
npeaycMoTpeHHoM 11.12.1. mactosimiero [lomoxenus.

12.4. Tlocne npunstus IlonoxxkeHuss (WM U3MEHEHHH W JIONMOJHEHUM OTJEIBHBIX MYHKTOB U
pa3aesioB) B HOBOM peakiiy MpeablIyas peJakiis aBTOMaTHUYECKH YyTPAauUBaeT CUITy.
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